Enrolment Policy   St. Colman’s B.N.S.
Introductory Statement:   

This policy was devised by the staff of St. Colman’s B.N.S. on 08/11/02 at an In-service day at the Convent Primary School, and was adopted by Board of Management.

This policy was reviewed 02/05/2006 and on 11/04/2008 by the teaching staff of the school and S.D.P. facilitator Louise Tobin. A further review of this policy has taken place in January 2010.

Rationale:

1. In response to Education Welfare Act (2000).
2. To ensure smooth operation of school.

3. To reflect the Demographic trends of Kanturk and space available in the school.

4. To cater for the relevant elements of Health and Safety.

Aims:

1. To familiarize parents with the Enrolment Policy and Code of Discipline.

2. To regularize times/ dates of enrolment.

3. To adopt a uniform approach to enrolment.

4. To safeguard the school/ Board of Management/ Staff and pupils of the school.

Section A. General Information

General Introduction:

This enrolment policy is being set out in accordance with the provisions of the Education Act (1998).   The Board of Management trusts that by so doing parents will be assisted in relation to enrolment matters.  The Chairperson of the Board of Management, Rev. Fr. Patrick Linehan C.C., Church St., Kanturk, Co. Cork,   and the principal teacher, Mrs. Eilish Finnegan, St. Colman’s B.N.S., Percival Street, Kanturk, will be happy to clarify any further matters arising from the policy.

St. Colman's B.N.S operates under the Rules for National Schools, The Education Act (1998),The Education Welfare Act (2000), enacted sections of The Education of Persons with Special Education Needs Act (2004), all relevant equality legislation and Department of Education and Science (DES) Circulars.

School Name:   St. Colman’s B.N.S.,

School Roll No:  14052V

School Address: Percival Street, Kanturk, Co. Cork.

Telephone No.:  029-50768.

E-mail   :   colmanbns@hotmail.com

Denominational Character:  Boys Catholic Primary School.

Name of Patron:  Bishop John Magee.

Total Number of Teachers in the School:  The school has five mainstream teachers including Principal plus four mainstream.  The school has one permanent Learning Support Teacher,    one permanent Resource Teacher based in this school and one part-time Resource teacher. Two Special Needs Assistants are assigned to the school by the DES to enable the inclusion of certain children with special education needs.

Range of Classes Taught:  1st to 6th Class Boys, also Resource and Learning Support.

Gender Orientation of School: Boys Only.

Opening hours:        9.10 a.m.- 2.50 p.m.

Lunch breaks:           10.45 a.m.- 11.15 a.m. (staggered in the interest of safety)

                                  12.30p.m – 1.00 p.m(staggered again)

Founded in 1956 St. Colman's B.N.S  is a Roman Catholic primary school under the patronage of the Bishop of Cloyne.

As a Roman Catholic School, the school aims at promoting the full and harmonious development of all the pupils- cognitive, intellectual, physical, cultural, moral and spiritual, including a living relationship with God and other people.

The school models and promotes a philosophy of life inspired by belief in God and in the life, death and ressurection of Jesus Christ.

The school depends on the grants and teacher resources provided by the Department of Education and Science and it operates within the regulations laid down, from time to time,  by the Department.   School policy has regard to the resources and funding available.

The school follows the curricular programmes prescribed by the Department of Education and Science, which may be amended from time to time, in accordance with Sections 9 and 30 of the Education Act (1998).
Within the context and parameters of Department regulations and programmes, the rights of the patron as set out in the Education Act (1998), and the funding and resources available, the school supports the principles of:

· inclusiveness, particularly with reference to the enrolment of children with a disability or other special education need;

· equality of access and participation in the school;

· parental choice in relation to enrolment; and

· respect for diversity of values, beliefs, traditions, languages and ways of life in society

Section B. Enrolment Procedures

Application Procedure:

The Board of Management should indicate whether parents who wish to enrol pupils in 1st Class will be required to come to a central venue, such as the school or whether the enrolment process is by way of written application only.  The Board may also specify a particular time of year for enrolment e.g. second/third term.  The Board should specify that it will communicate generally to the school community through appropriate channels e.g. newsletter, parish bulletin, other appropriate media, outlining the application for enrolment procedures. In St. Colman’s B.N.S. parents who wish to enroll pupils in 1st Class are invited to an Induction meeting usually held in the 3rd term.  This is communicated to the parents through a letter to parents of senior infant boys (via our feeder school – Convent Primary School).

Requirements for Enrolment

The BOM and the DES necessitate  the  following information and procedures before the child can be enrolled.  

· An enrolment application form must be completed for each child. Information required may include the following;

· Pupil’s name, date of birth, address and P.P.S. Number.

· Religion

· Names and addresses of pupil’s parents/guardians;

· Contact telephone numbers;

· Contact telephone numbers in case of emergency;

· Details of any medical conditions which the school should be aware of;

· Details of any assessment psychological or educational carried out on the child.

· Specific needs or educational needs that pupil may require.

· Educational or Psychological Reports if applicable.

· Name and phone number of doctor.

· Consent to take child to a G.P. in the case of emergency.

· Birth and Baptismal Certificates.

· Guardianship/ Custody / access arrangements.

· Code of Behaviour must be signed.

· Previous school records must be given to the school (only a requirement for pupils transferring from schools other than our feeder school – Convent Primary School, Kanturk).

· Internet Usage Policy must be signed.

· ‘Stay Safe’ – Consent form must be signed.

· Any other relevant information (including any such further information as may be prescribed under the Education Welfare Act (2000).
The address at which the applicant resides will be the address used by the school for correspondence regarding enrolment. The completion of an enrolment form or the placement of your child’s /ward’s name on a list, however early does not confer an automatic right to a place in the school.

Decision Making:

There is an automatic transfer of pupils from our feeder school (Convent Primary School, Kanturk) subject to the enrolment form being completed and signed.

Decisions in relation to any other applications for enrolment are made by the Board of Management in accordance with school policy.

The board will notify these parents of their decision within 21 days of receiving the required information Education Welfare Act (2000).
The Board will have regard for relevant Department of Education and Science guidelines 

in relation to class size and staffing provisions and /or any other relevant requirements concerning accommodation, including physical space and the health and welfare of children,in  particular bearing in mind the limited yard space available.

The Board is bound by the Department of Education and Science’s Rules for National Schools which provides that pupils entering Primary School may only be enrolled from the age of 4 years and upwards, though compulsory attendance does not apply until the age of 6 years. Children applying to enroll in St. Colman’s Boys N.S. must have reached the age of 6 years by August 31 of the year they will commence in the school.

As a general principle and in so far as is practicable, having regard to the school's enrolment policy children will be enrolled on application, provided the space is available.

Parents will be informed of acceptance of the child to the school as soon as possible.

No child is refused admission for reasons of ethnicity, special educational needs, disability, language/accent, traveler status asylum-seeker/refugee status. religious/political beliefs and values, family or social circumstances.

In the event that applications for enrolment exceed/is expected to exceed the number of places available the following decision making process will apply.

The Board will exercise its discretion in the application of the following criteria.

The criteria may include any of the following though not necessarily in this order:

· All boys transferring from Convent Primary School;

· Whether there are siblings of the proposed new entrant already in the school;

· Ages of the children;

· Children residing in the parish

· Staff children

· First come, first served;

· Lottery;

The Board of Management reserves the right to determine the maximum number of children in each separate classroom bearing in mind Department guidelines in relation to class size and staffing provisions. Other factors to be considered are:

· Size and availability in classrooms

· Educational needs of children of a particular age.

· Multi-grade classes.

· Presence of children with special educational/ behavioural needs.

· Health and Safety.

Admission Day/Date

The Board of Management accepts, that children transferring from the Convent will be enrolled on 1st day, of 1st school term.  Other pupils may be enrolled at any time subject to 

receiving required information concerning attendance and the child’s educational progress  and subject to enrolment form being completed and signed. .   Parents of all new entrants are given a school information booklet, an Enrolment Form - An Internet Usage Policy – A Stay Safe Consent form and a Code of Discipline all of which must be signed by parent /guardian (as previously documented)

Enrolment of Children with Special Needs:

In relation to applications for the enrolment of children with special needs the 

Board of Management will request a copy of the child’s medical and/or psychological report or where such a report is not available, will request that the child be assessed immediately.  The purpose of the assessment report is to assist the school in establishing the educational and training needs of the child relevant to his/her disability or special needs and to profile the support services required.

Following receipt of the report, the board will assess how the school can meet the needs specified in the report.  Where the Board of Management deems that further resources are required, it will contact S.E.N.O. (NCSE see Circular 01/05) to provide the resources required to meet the needs of   the child as outlined in the psychological and/ or medical report. These resources may include for example, access to or the provision of any or a combination of the following:  visiting teacher service, resource teacher for special needs, special needs assistant, specialised equipment or furniture, transport services or other.

The school will meet with the parents/ guardians of the child to discuss the child’s needs and the school’s suitability or capability in meeting those needs.  Where necessary,  a full case conference involving all parties will be held,  which may include parents, principal,  class teacher,  learning support teacher,  special class teacher,  resource teacher for special needs , SENO or psychologist,  as appropriate.

Deferral/Postponement of Admission/Enrolment:
As a general principle, enrolment of children with a disability or special education needs cannot normally be deferred or postponed until additional resources have been approved or allocated by the Department of local SENO.

Exceptional Cases:

The Board of Management of St.Colmans B.N.S reserves the right to refuse enrolment or, to rescind an offer of enrolment to any child, in exceptional cases. Such an exceptional case could arise where either:

1. The child has special needs such that, even with additional resources available from the Department of Education and Science, the school cannot meet such needs and /or provide the student with an appropriate education, or

2. In the opinion of the Board of Management, the student poses an unacceptable risk to other students, to school staff or to the school property.

Children of other religions or no religion.

Bearing in mind the Catholic ethos of the school, every effort will be made so that the school, is as inclusive as possible. While Catholic education and the ethos of the school permeates the day, children of other religions or none, where request is made in writing, will be excused from attendance at formal religious instruction classes and specifically Catholic liturgies. Suitable alternative arrangements in consultation with parents will be made in order to facilitate this. However it will not be possible to provide religious instruction in other religions.

Appeals:

The Board of Management of St.Colmans B.N.S in compliance will section 19(3) of the Educational Welfare Act 2000 will make a decision in writing in respect of an application for enrolment within 21 days of the closing date for the receipt of enrolment applications and will inform the parents/guardians in writing of that decision.

Parents/guardians will be informed of their entitlements to appeal a decision of the Board of Management in relation to a refusal to enroll in the letter issued 21 days after closing date for the receipt of application. 
If the Board of Management refuses to enroll a student in the school, the parent/guardian of the student may appeal the decision at local level. The appeal must be submitted within 10 days of the date of the refusal to enroll. It must be made in writing, addressed to the Chairperson of the Board, and clearly state the grounds for the appeal. The Board of Management will respond within 10 days of the receipt of such an appeal.

If following the conclusion of the appeal procedures at school level, a parent/guardian is dissatisfied with the decision made that parent/guardian has a statutory entitlement under section 29 of the Education Act as amended by section 4 of the Education (Miscellaneous Provisions) Act 2007, to appeal that decision to the secretary General of the Department of Education and Science. It should be noted that such an appeal must be lodged within 42 days of the schools refusal to enrol.

Details on appealing decisions on enrolment under section 29 of the Education Act (as amended by Section 4 of the Education (Miscellaneous Provisions) Act, 2007, are available on the Department of Education and Science website at www.education.ie.

Success Criteria:

1. Feedback from parents, teachers, Board of Management.

2. Ensure no overcrowding in classrooms.

3. Ensure that children’s educational needs are adequately met.

Rules/ Responsibilities:

The responsibility for adopting evaluating and implementing this Enrolment Policy shall be a collegiate one, shared by the Board of Management and the staff, supervised by the principal teacher.

Time frame:

Is currently being implemented.

Review (Time frame):

· Dependent on legislation and as the need arises, based on feedback and department circulars.

Responsibility for Review:

It is the Board of Management’s responsibility that the policy is reviewed.

Communication:

· Policy will be available for inspection.

Ratification

This policy was ratified by Board of Management of St. Colman’s B.N.S.

at its meeting on __________.

________________________________

(Chairperson of Board of Management)
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